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Institution
Author Note

Archival Consultant

Job Description
Archival consultants are responsible for gathering, categorization, conserving and handling valuable assortments of old information and data of an organization. They work in variety of organizations and administrations such as consultancy organizations. They are employed in both private and public sector organizations. They are qualified consultants that can work in multidisciplinary organizations such as constancies, art museums, companies and archives.
Responsibilities

Their job responsibilities are assessing, choosing, recovering and assembling information and documentations. They are involved in maintaining information and documentation in archive organizations to help and assist users and workers to retrieve data and information. Their responsivities include storage and preservative duties such as preservation of fragile documents and confidential data. They also supervise staff and workers in acquisition and bidding  (Selecting and Working with an Archival Consulta, n.d.). Digital archival consultants are responsible to provide clear understanding of permissions and licensing for digital archives and also conduct gap analysis or environmental scans where required.
Scope and Placement

The job placements are not difficult to find for Archival consultants however, it requires a professional experience to join a reputable organization to work. Few example of organizations where Archival consultants can work are:

Local and central government 

National repositories and public record offices

British library 

Universities and colleges

Religious institutions 

Museums and art galleries

Multinational commercial companies

Qualification and Skills 

Anyone can become an Archival consultant. It requires undergraduate degree followed by ARA (Archives and record associations) accredited postgraduate diploma. Specialized skills required for a person to become Archival consultant are excellent verbal communication skills, organized and highly IT literate, with positive and forward thinking (Archivists, n.d.).

Examples

Rachael Woody, having 10 years of working experience as archivist is now an owner of Rachael Cristine Consulting Firm. Society of American Archivists is the largest group or administration working in promotion and development of archives and archival consultants and it has represented more than 6200 professionals working as Archival Consultants.
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