E-MAIL TO THE PRESIDENT OF THE STUDENT GOVERNMENT ASSOCIATION (SGA)
Subject: Availability for Meeting 

Dear Mr. /Ms. ________,

It is to state that Ms. Concepción will be available for the meeting with the members of the Student Government Association (SGA). The meeting will be held on Thursday, September 6, 2018, at 2 p.m. in her office. In case of any cancellation or attaining further information, kindly feel free to contact any time before the meeting.

Sincerely, 
Ms. Concepción


