E-MAIL TO MEMBERS OF THE ACADEMIC COUNCIL

Subject: Reminder for Meeting Schedule 


Dear Mr. /Ms. ________,

It is to remind you that the meeting is scheduled for Monday. Therefore, kindly note the date and time for the prospect meeting that is on September 10, Monday, from 10 a.m. to 12 noon. If you have any further question or require any piece of information, please contact me at any time before the meeting.

Sincerely, 
Ms. Concepción

